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How to Prepare Your Own 
SPCC Plan:

A Step-by-Step Guide for 
Tier 1 Qualified Facilities 

Using the US EPA Tier I SPCC Template

MODULE  II
Introduction to the Tier I 
SPCC Plan Template

(12 slides + quiz)
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Introduction to the Tier I Qualified 
Facility SPCC Plan Template

Tier I Qualified Facilities have the option to complete 
the US EPA’s Tier I Qualified Facility SPCC Plan 
Template in lieu of a full SPCC Plan 
Template is designed to be a simple SPCC Plan and 
includes only  requirements that apply to Tier I 
facilities 

The Template eliminates and/or modifies certain requirements and
provisions that generally do not apply to facilities that store or handle 
smaller volumes of oil
The Template is contained as Appendix G of the federal SPCC rule

User-friendly computer-completable PDF, Word and 
WordPerfect versions of the US EPA Tier I Template 
are available for download on the DEH  website:  
http://www.sdcounty.ca.gov/deh/hazmat/hmd_apsa.html
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Step by Step Guide for using the Tier I 
Template 

For best results, we suggest you download or 
print out a copy of PDF or Word version of the 
Tier I Template now so you can follow along 
and take notes or fill in as you go
To download or print the template:

Go to the DEH APSA Webpage:
http://www.sdcounty.ca.gov/deh/hazmat/hmd_apsa.html

Then click on the link for either “PDF” or 
“Word” next to where it says:
• US EPA SPCC Plan Template - Tier I Qualified Facilities  

Interactive Forms  PDF | WORD
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Links

Past workshops

State APSA 
and federal 
SPCC 
information

The Tier I 
Template

Related DEH 
information
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The US EPA Tier I Qualified Facility 
SPCC Plan Template

21 total pages
Hard copy, PDF, Word, WordPerfect

Latest revision March 2010
Contains:

Summary description of compliance 
requirements
Check-the-box compliance affirmations
Fill-in-the-blank sections and tables
Various blank log & recordkeeping forms
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Going Through the Template

Not all requirements follow sequentially through 
the template due to how the rule is organized

Related requirements and concepts may be located on 
different pages in the Template

The course mostly goes through the template page 
by page (with detail coverage of each section)

To aid understanding of all related compliance 
requirements, the course will occasionally jump to 
related compliance requirements – even if on completely 
different pages/sections

• Page and section numbers are listed at the top of the slides
• You can hit ‘pause’ to pause the training if needed
• Can also skip to other slides and between Modules
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Going Through the Template

Recall: Compliance is more than just 
filling out the template

Must also implement the Plan
Must assure tanks, containers, equipment, 
etc. comply with rule requirements

Therefore… We will also review and 
explain the specific compliance and 
implementation requirements associated 
with each section of the Template

With many examples
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Page XX

Yellow italicized slide titles and
symbol in the title area indicate the 
instruction pages for completing sections 
of the template
The Detail notation indicates a slide with 
closer/larger detail of a template page 
portion (to aid on screen readability)
Other slides are examples or further 
explanations of the requirements 

Detail
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Template Implementation
& Required Backup

Facilities should 
remember…

It’s not just checking 
the boxes…

Must assure you 
keep the indicated 
required records 
Must assure you 
understand and are 
implementing what 
the box commits 
you to
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Cover Page

Requirement to 
address & implement 
rule requirements
Complete Sections I, 
II & III

Light blue sections
Complete Section A

Green section

Complete various 
Attachments

Darker blue sections
Or use your own logs, 
checklists and/or forms
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Cover Page Detail
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Cover Page Detail

Reminder in the instructions about 
compliance and implementation… and 
spill reporting


